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PHOTO DUPLICATION REQUEST FORM 
______________________________________________________ 

 
 
 

Name: ____________________________________________________   Date: _____________________ 

Mailing Address: _______________________________________________________________________ 

Telephone: (work) ________________________________ (home) _______________________________ 

Email: __________________________________________ Fax: _________________________________ 

 
Notice: Warning Concerning Copyright Restrictions 

 
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies and other reproduction 
of copyrighted material. 
Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. 
One of these specific conditions is that the photocopy or reproduction is not to be “used for any purposes other than private study, 
scholarship, or research.” If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair 
use,” that use may be liable for copyright infringement. 
This institution reserves the right to refuse a copying order if, in its judgment, fulfillment of the order would involve violation of 
copyright law. 
 
My signature indicates that I have read and understood the Amistad Research Center’s “Policies and Guidelines for Use of 
Materials, ” “Photo Duplication Policy” and the above copyright notice. All photo duplication orders are accepted at the Center’s 
discretion. No materials may be released to any other institution or party, in whole or in part.  I agree to hold the Amistad 
Research Center and Tulane University harmless from any and all liability and agree to indemnify same from any and all 
damages, costs, and other expenses arising from my use of the below-described materials, including expenses resulting from suits 
of copyright infringement. 
 
Name: ______________________________________________ Date: _______________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
Duplication order is:    Approved             Denied           Approved with exceptions 
 
 
 

Delivery method:     Duplication Type:  
 Pick up      Photocopies 
 Standard Mail     Prints (5x7) 
 Express Mail     Prints (8x10) 
 Global Priority (International)   Digital (hi-res) 

        Digital (lo-res) 
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